Career Development

8th Grade

Course Overview:


Career Exploration:
In unit one students will think about who they are and assess their values, interests, skills, and aptitudes.  They will think about the world of work and will begin to see a link between who they are and possible careers.  Students will learn how to conduct career research and develop a career plan.  They will also explore how to find and apply for a job.  

Employment Skills:

In unit two, students will explore the workplace environment.  They will learn about job benefits and workplace expectations.  They will discover why basic skills are important to workplace success.  They will learn how to make healthful choices for life and they will discover ways to make the workplace safe.  They will also think about ways to move ahead on the job.


Lifelong Learning:

In unit three, students will investigate our economic system.  They will learn why it is important to balance the different parts of one’s life, and how to make time for school, work, family, and friends.  They will look ahead to see what life changes they may expect.  They will learn how they can handle personal and job or career related changes.  They will also find out ways they can look at and prepare for change.

Topics:
UNIT ONE

Getting To Know You


Your Interests and Values

1. what interests them

2. the link between their interests and different careers

3. what they value, or believe is important


Your Skills and Aptitudes

1. how skills and aptitudes differ

2. what their skills and aptitudes are

3. where their skills and aptitudes might lead them.


Your Personality and Learning Styles

1. what kind of personality they have

2. the best ways of learning

3. how their personality and learning styles can affect their career choices

Thinking About Work


What Work is All About

1. why people work and

2. how work affects people’s lives.

How Work is Changing

1. how the global economy affects jobs

2. how technology is changing the way people work

3. how the working population is changing

4. recent changes in the workplace.

Researching Careers


Career Choices

1. which career cluster, or groups of related careers, interest them

2. career interest areas, or kinds of activities, that can direct them toward specific careers.

How To Get Information

1. key questions to ask about careers that interest them

2. where to get information about careers.

Making Career Decisions


Decisions

1. why decision making is an important skill

2. steps they can follow to make decisions

3. how to deal with things that stand in the way of decisions

4. how to make better decisions

Important Decisions

1. how to make decisions about careers

2. how to check their career decisions

Your Career Plan


How Planning Helps

1. why planning is important

2. what a career plan should include


Designing A Plan

1. how to set goals they can reach

2. different kinds of goals that lead to a career goal

3. how to make their own career plan.

Finding A Job


Gathering Leads

1. what is involved in a job search

2. how talking with people can turn up job leads

3. other ways to find out about job openings


Organizing Your Job Search

1. how to keep track of job leads

2. how to gather information about jobs and businesses

Applying For A Job


Presenting Yourself

1. how to organize information about themselves in a resume

2. what a cover letter is and why it is important

3. tips for filling out job applications


Putting Your Best Foot Forward

1. how to prepare for an interview

2. what happens in an interview

3. how to follow up after an interview

UNIT TWO

On The Job


What You Can Expect

1. how to handle their first day at a job

2. ways they may be paid and benefits they may receive

3. how they can expect to be treated at work


What An Employer Expects Of You

1. qualities employers look for in employees

2. how to behave in the workplace

3. how their work is evaluated

Working With Others


Building Relationships

1. the basics of working well with others

2. how to build work relationships

3. the part self-esteem plays in relationship

4. how to deal with conflicts when they arise


Teamwork

1. why teamwork is important

2. the steps involved in teamwork

3. problems teams face and how to handle them.

Basic Skills Count


Getting Your Message Across

1. how to apply the basics of speaking

2. how to listen effectively

3. how to improve reading and writing skills

4. how to use images or pictures, to present ideas


Applying Other Skills

1. how to strengthen their math and science skills

2. how to build their computer skills

Staying Healthy and Safe


It’s Your Health

1. what it takes to be healthy

2. what stress is and how they can deal with it.


Make Safety Your Business

1. what they can do to stay safe and prevent accidents

2. how the government employers and employees make the workplace safe

3. how to respond to an emergency

Moving Toward Your Goals


Learning and Growing

1. how to grow in all their experiences, including a job

2. how to get and handle more responsibility on the job

Reevaluating Your Goals

1. why it is important for them to reevaluate their goals

2. why they might make changes in a career plan.

UNIT THREE

Our Economic System


The Free Enterprise System

1. the meaning of free enterprise

2. how the free enterprise system works

3. how they fit into our economic system


Being Your Own Boss

1. the rewards and challenges of working for yourself

2. how to start their own business

Managing Your Money


The Money You Earn

1. What their sources of income are

2. how to make a plan for spending and saving money


You, The Consumer

1. how they can get the most for their money

2. ways that people pay for purchases

Living A Balanced Life


Work Isn’t Everything

1. Why it is important to balance the different parts of one’s life

2. how to make time for school, work, family and friends


Giving Something Back

1. their responsibilities to their community

2. how they can contribute to the life of their community.

Looking Beyond Today


Dealing With Changed

1. how to deal with personal changes beyond their control

2. kinds of personal  changes they might choose in the future

3. how to handle job and career  changes

4. ways of looking at and preparing for change


The Future Is Coming

1. why they should plan for the future

2. the power of positive thinking

3. how they can start to move toward the future. 

Montana Standards for Career and Vocational Technical Education

Content Standard #1


Students experience various career opportunities and assess personal career pathways.

· describe and demonstrate the importance of goal setting and career planning.
· Explore and investigate career opportunities.
· Describe various lifetime roles (friend, student, leader, worker, family member)
Content Standard #2

Students demonstrate an understanding and apply principles of Resources Management (financial, time, personal management).

· Use basic monetary skills, practice maintaining basic financial records

· Follow detailed instructions and complete assignment (project/time management).

· Recognize time constraints (personal time).

· Recognize limitations on physical resources.

Content Standard #3


Students acquire and utilize personal and leadership skills to become successful, productive citizens.

· Serve as a positive role model by following the rules, regulations and policies of the school community.

· Identify personal and work ethics

· Recognize characteristics of good citizenship.

· Identify methods that can increase a person’s self-esteem.

· Observe and recognize diversity.

· Describe several methods of communication.

Content Standard #4


Students acquire and demonstrate current technical skills leading to an occupation.

· Identify appropriate technical skills required for selected occupations.

· Practice safe and appropriate use of technology.

· Identify and use the appropriate tools and equipment for the task.

· Identify and demonstrate appropriate care of technological tools.

· Follow basic technical instruction.

Content Standard #5


Students know and demonstrate the requirements of the workplace through authentic application.

· Apply academic and technical skills to a class project.

· Discover the concepts of entrepreneurship.

· Describe how decisions affect self and others.

· Use acceptable industry standard equipment in a school setting.

Montana Standards for Workplace Competencies

Content Standard #1


Students identify, organize, plan , and allocate workplace resources of time, money, materials, facilities, and human resources.

· Manage time effectively.

· Use basic monetary skills.

· Acquire, store, allocate, and use materials or space.

· Manage personal resources.

Content Standard #2


Students acquire and demonstrate interpersonal workplace skills.

· Practice one’s role as an active and cooperative team player  while recognizing individual differences and cultural diversity.

· Demonstrate a learned skill to peers.

· Identify and practice leadership skill

· Identify and practice negotiations skills and conflict resolution in structured situation.

· Practice basic customer and electronic etiquette

Content Standard #3


Students acquire and use workplace information.

· Identify a variety of sources that provide workplace information.

· Organize information using systematic methods

· Use a variety of methods (oral, written, graphic, pictorial, multimedia) to complete a task

· Access and organize information from print and electronic sources.

Content Standard #4


Students demonstrate an understanding of how social, organizational, and technological systems work.

· Identify components of family, school, and community systems encountered in daily life.

· Identify and model how components of systems interact (role-play, class jobs).

· Work within a system (team, study group, group structure, classroom rules, mechanical model).

Content Standard #5


Students work safely with a variety of workplace technologies.

· Identify and select information sources using technology.

· Solve problems both individually and with others.

· Prevent or identify and solve problems using technology.

· Discriminate between responsible and irresponsible use of technology.

· Identify and demonstrate appropriate care of technological tools.

Content Standard #6


Students acquire and demonstrate skills in life and career planning and workplace readiness.

· Describe how current learning relates to life and career development

· Demonstrate positive ways of performing work activities

· Describe how decisions affect self and others.

· Describe various lifetime roles (friend, student, leader, worker, family member).

· Explore and discuss a variety of occupational clusters (health, science, and their contributions to society.

· Describe and demonstrate the importance of personal goal setting and planning.

School to Work Objectives:


Students explore different careers, and goal plans to help them make the decisions needed to succeed in the workplace.  Students explore connecting to the workplace activities that encourage students to relate to the workplace.

Resources:


Text books


Video


Hands on projects


Computer technology


Role-Playing modules

Assessments:

Daily assignments


Objective writing


Special projects


Production tests


Oral presentation

HB 528 Integration of Native American Studies:


Students study the job outlook, salaries, training, and availability of jobs and careers on the Flathead Indian Reservation. 

Meeting diverse students needs:


Students with diverse needs-those with unique abilities/and or disabilities will have differentiated opportunities to achieve competencies and standards and at rates and in manners consistent with their needs.

